
Office 365 One Drive  
 
Stop sharing a file or folder in OneDrive  
If you would like to stop sharing a file or folder:  
   
1.  Click the ... next to the file or folder and select SHARE.  
   
2.  Select SHARED WITH  
   
3.  Next to the person you would like to stop sharing, click the Permissions drop down, and 
select STOP SHARING  
   

   
 


